[bookmark: _GoBack]Change Your Password in Workday
1. Click on the Icon in the top right corner of Workday beside your name
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2. A drop down menu will appear, click on My Account
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3. Select Change Password
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4. Complete the steps to change your password
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5. Click OK
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Change Password

Password Rules Your new password must not be the same as your current password of user
‘name. Minimum number of characters required: 8. The following character
types must be represented: alphabetic characters, uppercase characters,
lowercase characters, Arebic numerals 0- 3, special characters I'#6%&/()"+,
~/5=>7@I\"_"{l~. The password must not have been used within the
following number of last passwords: 4.
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